Syntaxe & Sémantique
Guidelines for Editors

Information to be transmitted to the authors of the articles

- The guidelines for authors are to be downloaded from the PUC website > Accueil > Publier aux Presses >
Préparation du manuscrit.

- If the issue contains several papers written in English, please inform the authors of the spelling chosen for
this issue: British English or American English.

- Recommendations when using special characters: if the text contains special characters such as phonetic

characters, mathematical symbols or any other non-Latin character, it is strongly recommended to use Unicode
fonts (for example: Arial Unicode MS, Lucida Grande, Times New Roman, which are fairly complete Unicode
fonts). Otherwise, specify the name(s) of the font(s) used and possibly attach the files of the fonts concerned
to the text file. In all cases, provide a reference printout or a verified PDF file.

Don’t forget to ask for:

- a brief biographical sketch (no more than 800 characters including spaces);

- an abstract in French including the translation of the title of the paper (about 1,000 characters including
spaces);

- an abstract in English including the translation of the title of the paper (about 1,000 characters including
spaces);

- Abstracts (either in French or in English) must be proofread by a French-speaking or an English-speaking
proofreader. In the event of excessively large corrections, an additional cost may be invoiced to the research
unit that finances the publication.

Control, by the director of the issue, of the documents submitted by the authors

- The editor of the issue must ensure that the issue does not exceed the average number of characters of the
journal’s issues, i.e. 350,000 characters including spaces (to within 10 %).

- Any contribution must be original and unpublished. Otherwise, it will be rejected if its republication in the
volume is not justified and if the reference of the first publication has not been mentioned.

- Control of the completeness and standardization of bibliographic references, which must comply with the
Guidelines for Authors.

- Clear identification of the structure of the papers: levels of titles, quotations, examples...

- Permission for the reproduction of illustrations must be obtained from the authors and forwarded to us.
Contact us for the steps to apply for rights.

Documents to be transmitted to the PUC

- Submit a complete manuscript (title page, table of contents, set of articles, reviews, abstracts, biographical
notes...), conforming to the typographical and bibliographical standards of the PUC. It will be final (all
corrections must be made in the files and no later version will be accepted). The electronic file must contain:



- a Word folder containing the files for each paper: one file per paper (the file names are preceded by
a number that allows them to be ordered in relation to the table of contents);

- a PDF folder if necessary, containing the verified PDF files if special characters or layouts are used;
- a file with the list of authors, their affiliation and their postal and e-mail addresses;

- a folder containing all the iconographic files (one file per image) numbered as indicated in the
“Artwork” section of the Guidelines for Authors. Do not forget to add any copyright permissions;

- arights assignment agreement, signed by each author.

- Subsequently requested items:
- a fact sheet for the journal issue;

- the list of tributes and review copies.
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Constitution of the computer file to be provided

when the final manuscript is submitted for publication
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